Grade 3

	Standard 
	Benchmark 
	Skill 

	STANDARD ONE 

The student operates technology-based equipment.
	Understands and uses basic computer operations.
	· Inserts and removes removable storage media.

· Uses home row placement for hands on keyboard.

· Locates and uses upper and lowercase letters, numbers, symbols and special keys (e.g., Command, Alt, Option, CapsLock).

· Uses undo as a troubleshooting technique.

· Uses fundamental computer operating environment, i.e., desktop, cursor, menubar, folder. Understands there is a lag time in printing.

· Knows how to print with supervision.

	
	Exhibits proper care of equipment.
	· Understands the consequences of poor storage and care of removable storage media.

	STANDARD TWO 

The student understands historical, ethical, and societal issues relating to technology.
	Understands that technology impacts culture and society.
	· Knows that technology affects daily life (e.g., transportation, communication, health care).

· Understands that technology changes continuously.

	
	Practices responsible use of technology systems, information, and software.
	· Knows the importance of giving credit to source when using electronic data (e.g., text and graphics).

	
STANDARD THREE 

The student uses technology tools to enhance learning, increase productivity, and promote creativity.
	Uses a word processing program to create products.
	· Composes and prints a paragraph, story or poem.

· Uses word wrap in word processing documents.

· Edits and/or enhances text (font, size, style, color).

· Demonstrates navigation skills in a word document (e.g., scrolling, cursor placement).

· Indents paragraphs using tab key.

	
	Uses a spreadsheet to manipulate data.
	· Understands layout elements of spreadsheet (e.g., row, column, cell).

· Uses a spreadsheet to generate a graph or table.

	
	Uses graphics to enhance products.
	· Utilizes paint/draw tools to select and manipulate objects/graphics (e.g., rotate, stretch, shrink, group, duplicate).

	
STANDARD FOUR 

The student uses a variety of media and formats to communicate and share information and ideas effectively to multiple audiences.
	Uses a multimedia program to communicate ideas.
	· Uses beginning multimedia tools to create an individual or group product (e.g., KidPix, HyperStudio).

· Adds prerecorded sounds to multimedia product.

	
	Uses telecommunications program to send and receive messages.
	· Uses a class e-mail account.

	
STANDARD FIVE 

The student uses technology tools to locate, collect, and evaluate information from a variety of sources.
	Uses technology to conduct research.
	· Understands basic navigation in a web browser (e.g., forward, back, click on link).

· Knows that different electronic resources can be used to gather curriculum information.

· Locates resources by accessing online catalog.


